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POSITION DESCRIPTION
Directorate: 
ACT Health Directorate

Division:
Strategic Infrastructure Division 
Branch: 
Strategic Infrastructure 

Section: 
Northside Hospital Project 
Position Title: 
Assistant Director, Design and Master Planning 
Position No: 
P52824
Classification: 
Senior Officer Grade C
Reports to:
Senior Director, Design and Master Planning
DIRECTORATE OVERVIEW

The ACT Health Directorate (AHD) is responsible for strategic direction and leadership of the ACT health system. AHD provides a strong policy and population health capability based on a foundation of world-leading health and medical research. 

ACT Health Directorate develops strategies and sets the direction to ensure that services meet community needs and expectations, deliver improved health outcomes, and that the health system is innovative, effective, and sustainable now and in the future.

DIVISION OVERVIEW

Strategic Infrastructure Overview: 

Strategic Infrastructure Division supports ACT Health’s role as the steward of the Territory’s health system through: providing strategic advice and leadership in infrastructure master planning, strategy and design; supporting our NGO health service partners through providing fit-for-purpose infrastructure and effective leasing and asset management; providing a safe, sustainable and effective workplace for ACT Health’s workforce through asset, leasing and facilities management; and represents the ACT Government’s interests on the trans-Tasman Australasian Health Infrastructure Alliance.

BUSINESS UNIT OVERVIEW

Strategic Infrastructure Division is responsible for Territory-wide health infrastructure policy, strategy and design, including public hospital campus planning. The division also has responsibility for ACT Health’s territory wide property portfolio.  The Division is a fun place to work, where people enjoy a laugh and are self-motivated, team players and results driven.

A Northside Hospital Project Team is being established within the Strategic Infrastructure Division to lead the planning and identification of options to support the delivery of a new Northside Hospital. The team will explore service and infrastructure options that will ensure efficient, high quality health care services are available to residents across Canberra's north and the surrounding region.
POSITION OVERVIEW

Reporting to the Senior Director, Design and Master Planning, the Assistant Director, has the opportunity to help shape the future of health infrastructure in the Territory through the design and master planning of a new hospital in Canberra’s north. Working closely with specialist external consultants and health service providers, the Assistant Director will support the Senior Director to coordinate and deliver the design and master planning component of the Northside Hospital Project with a focus on collaboration and managing within program and cost. 
WHAT YOU WILL DO
The Assistant Director, Design and Master Planning is responsible for:  
· Contributing to the planning, management and delivery of the design and master planning component of the Northside Hospital Project including contract and program management. 
· Managing contracts with consultants and contractors as required throughout the delivery of the Northside Hospital Project. 
· Liaising across government, with contractors and consultants in the planning and delivery of the Northside Hospital Project. 

· Maintaining productive working relationships with stakeholders across government, industry, and community organisations. 

· Contributing to consultation and engagement with key stakeholders, and the community as required throughout the Northside Hospital Project.

· Contributing to the implementation of systems to manage risk, monitor and report on project effectiveness and support continuous improvement.

· Providing high quality reporting and advice to senior management, the executive team and partner directorates.

· Preparing and coordinating reports, briefs and correspondence on complex and unique issues including Cabinet and ministerial business.

· Representing the branch and the Directorate at committees and forums when and as required. 

· Undertaking other duties appropriate to this level of classification that contribute to the Directorate.  

· This position may involve direct supervision of staff.
WHAT YOU REQUIRE

The information below describes the capabilities that are required to perform the duties and responsibilities of the position. 
Professional / Technical Skills and Knowledge 

1. Demonstrated experience in the planning and design of infrastructure projects (or proven ability to apply existing skill set in a planning context).
2. High level written communication skills with the proven ability to prepare and coordinate reports, briefs and correspondence on complex and unique issues. 

3. Knowledge and understanding of ACT Government procurement and contract management processes, or the demonstrated ability to quickly acquire this knowledge.
Behavioural Capabilities 
4. Proven strong and effective listening, oral and written communication skills, including the ability to liaise and negotiate effectively with a broad range of stakeholders.

5. Proven ability to work as a team member, work to multiple deadlines, and deliver high quality outputs and results under pressure.

6. Display behaviours that are consistent with the ACTPS values of Respect, Integrity, Collaboration and Innovation.
Compliance Requirements/Qualifications

1. Prior to commencement, the successful candidate will be required to undergo a pre-employment National Police Check.
Favourably considered 
1. Experience in the planning and delivery of health infrastructure projects. 


