
 

 

 

 

 

 

 

 

 

 

  

  
 

 

 

     

 

 

 

  

 

 

 

 

 

 
 

HIS Operations Manager 
SOGC/HPO4 

1.0 FTE 
 

HIS Admin Manager 
ASO6 

1.0 FTE 
 

HIS Admin Officers 
ASO 2/3 

8.4 FTE Weekday (Day 
Shift) 

Weekend 2.0 FTE 
Total = 10.4 FTE 

 

 

 

Director HIS 
HPO5 
1.0FTE 

 

Quality and Integrity Lead 
ASO5 

1.0 FTE 
 

Clinical Forms Lead 
ASO 5 

1.0 FTE 
 

Senior Director HIS  
HPO6 
1.0FTE 

HIS Archival Records 
Manager 
 SOG C 
1.0 FTE 

 

Discharge Summary Liaison 
ASO4 

1.0 FTE 
 

Release of Information 
ASO4s  
3.0 FTE 

Quality and Integrity Officer 
ASO2/3 
3.0 FTE 

Chart Corrections 
Officer 
ASO4  

4.0 FTE 

Reception 
ASO2/3  
2.0 FTE 

 

HIS Office Assistant 
ASO5 

1.0FTE 

HIS Archival Records 
Officers 

ASO1     0.47 FTE 
ASO2/3   9.0 FTE 

Total = 9.47 
 
 

 

HIS Archival Records 
Team Leader 

ASO4  
1.0 FTE 

 

Privacy and Compliance Manager 
SOGC/HPO4 

1.0FTE 

Release of Information 
ASO3s  
2.0 FTE 

Central Transcription 
Service 
ASO3  

3.0 FTE 

HIS Admin Team Leader 
ASO4 

1.0 FTE 
 

Clinical Coding Manager  
CC3.1 

1.0 FTE 

Clinical Coders 
CC1s 

15.2 FTE 

 

 
 
 

Auditor / Educator 
CC 2s 

2.0 FTE 
 

Clinical Documentation 
Specialist  

RN3    1.0 FTE 
RN2    2.0FTE 

HIS Research Data & 
Reporting Manager 

ASO6 / HP 3 
1.0 FTE 

 

ADT Lead  
ASO5  

1.0 FTE 


